SAMPLE LETTER FROM MANUFACTURERS TO DISTRIBUTORS

Date

NAME

TITLE

COMPANY

ADDRESS

CITY, STATE, ZIP

RE:  Product & Price Information Format - PPIF

Dear INFORMAL:

I am writing to inform you that beginning with our DATE update, our company will provide all price and product updates in the standardized Product & Price Information Format (PPIF) endorsed by the National Fluid Power Association.

Endorsed by the NFPA Board of Directors and Distributor Council, the PPIF:

· eliminates the patchwork of existing price update formats, allowing manufacturers to issue detailed information on products in a single format;

· drastically reduces the cost and time for distributors to process product and price updates from manufacturers; and

· improves accuracy of updates, minimizing product returns and debit and credit processing errors.

Your support is critical to widespread adoption of the PPIF.  To begin benefiting from PPIF’s impact on costs, accuracy and efficiency:

· Complete and return the enclosed form to add your company to the list of endorsers.

· Download the format and supplemental documents at www.nfpa.com, and direct your IT department to implement the PPIF for your next price update.

The key contact within our company for product and price updates is NAME.  Please contact HIMM/HER at PHONE or E-MAIL with questions concerning the PPIF format or our next update.

Thank you for your commitment to working with us to reduce transaction costs and generate efficiencies for both our companies and our joint customers.

Best regards,

NAME

TITLE

COMPANY
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